
Don’s Enterprises, LLC 

707 Industrial Blvd.  PO Box 945 

Dublin, GA  31040 

478-275-3586 (office) 478-275-3585 (fax) 

 

Who’s In Charge of What List 

 

Tent Erection___________________________________________ 

Ordering Porta Johns_____________________________________ 

Flowers(Florist)_________________________________________ 

Food (Caterer)__________________________________________ 

Serving Food___________________________________________ 

Putting Linen on Tables (when?)____________________________ 

Lighting Candles________________________________________ 

Setting Up Chairs________________________________________ 

Electricity for Event______________________________________ 

Where the Band Parks_____________________________________ 

Where the Band Dresses___________________________________ 

Lighting of Tiki Torches___________________________________ 

Turn Fan/Heaters On and Off_______________________________ 

Parking Lot Signs________________________________________ 

When Band Starts and Stops________________________________ 

Light Plant (for parking area)________________________________ 

Break Down_____________________________________________ 

Turns Lights On and Off___________________________________ 

Spot Water Pipes in Ground (before tent set up)_________________ 

Spot Electrical Wires in Ground (before set up)__________________ 

Trashcans w/ Liners________________________________________ 

Ordering Linen____________________________________________ 

Alcohol Ordering__________________________________________ 

Serving Ware____________________________________ _______ 

Dishes, Silverware, Glasses__________________________________ 

Heaters or Fans (needed?)___________________________________ 

Side Walls (needed?)________________________________________ 

Type of Lighting____________________________________________ 

Paying the Clergy____________________________________________ 

PA System for Ceremony (lapel mics?)___________________________ 


